15

[image: ]
Applicant must log into the system to start an application. If applicant has an account then proceed to page 4. If not applicant must use the first time user button.



[image: ]If Applicant is not in system they must complete all boxes to create profile then click on create.




[image: ]After user clicks on create a dialog shows up. Click OK.




[image: ]After creating an account the user can now click on have an account button.




[image: ]Applicant will search for themselves using   last name, date of birth and one of the four options below.  They will then click on view profile





[image: ]This is the default page when the applicant logs in to the system.  From here they will click on Home Act 120.





[image: ]Click on Military/Federal Partial Waiver





[image: ][image: ][image: ][image: ][image: ]Click on Start Application.
Input the highest level of education you have completed, then select the academy that you wish to attend.  Click Next.
Click Next.
Read the three criminal history questions carefully then select either yes or no for each question.  Click Next.
Click Upload File button and select the corresponding file.  After all documents have been uploaded click Next.

NOTE: The next page shows what happens when you click Upload File.

[image: ][image: ][image: ]Read the acknowledgement and select the check box.  Electronically sign your name and click Submit.

[bookmark: _GoBack]Click OK to be returned to the main screen.
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