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Authorized User Registration Process



[image: ]You will receive an email with your Keystone User ID.


[image: ]You will receive an email with a temporary password which you will use for your first login to the TACS system.  A separate email would have provided you Keystone User ID.


[image: ]Go to the MPOETC Website and click the link to the TACS System

[image: ]Start by entering your Keystone ID (username) and Temporary Password.

[image: ]Read the statement and click “I acknowledge” to gain access to the system.

[image: C:\Users\rapacker\Desktop\DHS Mgmt Directive.png]Enter you First and Last Name then hit “Next”.
Read the Management Directive and select the option that you have

[image: ]Change and confirm your password to one of your choosing that meets the listed password requirements.
Answer the Hint Questions of your choice

[image: C:\Users\rapacker\Desktop\DHS Close Window.png]Click the “Close” button to complete and exit the registration process.

[image: ][image: ]Start by entering your Keystone ID Username and your new Password you selected.

Read the statement and click “I acknowledge” to gain access to the system.
Search for the person that you are entering information for. Last name, Date of birth and one of the four options below them are required. If the applicant is not in system you will see the message that pops up on page 6. If the applicant is in system it will take you to the screenshot on page 7.

If not in system this message will appear and you will need to  click on CREATE NEW PROFILE.
If applicant not in system you will need to fill out the boxes with their information. If applicant is in system the information will automatically generate into the respective fields. When information is completed click on the create button.
This screen shows that the profile was successfully completed for the user. Click ok.

[bookmark: _GoBack]
[bookmark: _Cadets_without_conditional][image: ]Work processes available to you will be displayed.
Your department will display to the left and you login credentials will display to the right.
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This e-mail is to confirm that a business partner account has been created for you. Your system-generated Business Partner ID (B-) b-ttestor

In addition to this e-mail, you should receive a separate e-mail that confirms your temporary password to use the first ime you sign in to the Training
and Certification System application for Pennsylvania State Police. When you sign in for the frst time, you wil be required to create a personal
password for future use.

L]




image2.png
Commonwealth of PA - Your Account information insex x

automatedmailDONOTREPLY@pa.gov 11:41 AM (1 hour ago) « -
tome =

Tis &-mail s sent from an unmeniored sccount. Do no rely. I you have questons sbout you business pariner sccout, plesse coniact e commonweslth sgency withwhom you conduct
usinecs tansastans

This e-mail is to confirm that a business partner account has been created for you. Your temporary password is 3gKFKFhitip

Please use this temporary password the first ime you sign in. When you sign in for the firsttime, you will be required o create  personal password
for future use.

In addition to this e-mail, you should receive a separate e-mail that confirms your business partner account user name.
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Announcement: Effective October 17, 2016, the TRS system is being replaced with the Training and Certification System (TACS). TACS is designed to support
the business needs of our stake holders to include police department chiefs, Act 120 academy directors, and Act 235 school directors. Applicants, police officers,
lethal weapons agents, instructors, and public users now have the abilty to check statuses and update their personal information within their profile.

TACS System Links:

TACS System

Training material for the TACS system

For questions and concerns please email the MPOETC Support Staff.

The Municipal Police Officers’ Education & Training Commission was established in 1974 to set certification and training standards for police officers
employed by municipalities in the Commonwealth of Pennsylvania. The Commission also oversees training and certification of lethal weapons agents (Act 235),
certification of schools and instructors for both programs, and certified firearms instructors for the retired law enforcement identification program (Act 79). The
duties, responsibiliies, and authorities of the Municipal Police Officers’ Education and Training Commission are contained in the amended versions of Act 120 and

n:
<p.pa.gov/MPOETC/Pages/mpostc.aspx |
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* = Required

Below is the Commonwealth's Management Directive MD 205.34. You must read, agree with and accept all of the terms and conditions contained in the directive.

MANAGEMENT DIRECTIVE

Commonwealth of Pennsylvania
Governor's Office

“User Agreement

@1 have read, fully understand and agree to the Management Directive MD 205.34
OI do not accept the terms and conditions in Management Directive MD 205.34

1 agree that by entering my name, this acts as my legal signature, and I acknowledge that I read and understand the User Release Agreement (Management Directive) above and the rights and
responsibilities and agree to these terms as stated.

“Full name

[Test Testor x

N e

| Conuriahe 2005 2015 Commonueslth of Pennzvlvan=
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User Agreement

* = Required

User ID [b-ttestor

First Name [Test

Last Name [Testor

Password Policy Requirement:
- minimum sight characters.

- at least one Uppercass Latter.
© St least one Lowercass Lettar.
~Password - 2t laast ona iumber (digit).

- 2t laast ona Spacial Character (2.g. #5%8).
- May neither contain the user ID, nor any part of the user's full name.
~ M2y not reuse any of the st tan previously used passverds.

«Confirm Password

Emai

[trtestor2016@gmail.con]

+Confirm Email [tttestor2016@gmail.cor

Security Question 1 [What is the first school you attended v/

“Answer 1

«Security Question 2 [What is your favorite author's last nan v/

“Answer 2

«Security Question 3 [What is your favorite movie Vi

“Answer 3

Primary Phone [717-555-1212

[ eecc ] rinin Jeconcer ]

(Copyriaht 2005 - 2015 Commonwealth of Pannaylvams
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Task Completed.

Your Password and Security Answers have been successfully saved. Please close this browser and open a new window to login into the system.

Close Window

(Copyright ©2005 - 2014 Commonsealth of Pennsylvania
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