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[bookmark: _GoBack][image: ][image: ][image: ]Start by entering your username and password.
Read the statement and click I acknowledge to gain access to the system.
Click on instructor application.

[image: ] After reviewing the information click on start application.

[image: ]Search for the person that you are entering information for. Last name, Date of birth and one of the four options below them are required. If the applicant is not in system you will see the message that pops up on page 6. If the applicant is in system it will take you to the screenshot on page 7.

[image: ][image: ][image: ]If not in system this message will appear and you will need to click on CREATE NEW PROFILE.
If applicant not in system you will need to fill out the boxes with their information. If applicant is in system the information will automatically generate into the respective fields. When information is completed click on the create button.

This screen shows that the profile was successfully completed for the user. Click ok.



[image: ]Fill in the phone number then select your instructor type. When completed click next. 
(NOTE: All instructor types have been selected to show all types of qualification requirements and required documentation)




[image: ]Every section of this page needs to be completed in it entirety. After all information is input then click on next.




[image: ]Answer YES or NO to the three questions at the top then click next.




[image: ]Click on the upload button to put the documents into the system. When you click upload you will select your document from the area in the computer where the document is saved.  When the documents are uploaded fill in the examination dates then click next.
(Please see page 13 for screenshot of clicking upload)
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[image: ]Read the disclosures and click on the checkboxes to acknowledge. Then electronically sign your name and put in the application date.

When all information is completed click on submit.

[image: ]After clicking submit you will receive this message. Click on ok to advance.
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Instructor Application

This application may be submitted for new instructors being added to your Academy, or to add instructor types for instructors already certified at your
Academy.

Eligibility Requirements:
General Instructor —
nsed to practice in Pennsylvania.

« Attorney
orR

« Successfully completed 3 Commission approved instructor development course OR possess a teaching certificate issued by the Pennsylvar
Department of Education ORhave full-time employment with academic rank at an accredited college o university.

« Have 5 years police experience OR have 4 years police experience and an Associate of Arts degree OR have 3 years police experience and have a
Bachelor of Arts degree.

Specialized Instructor —

« First Aid and CPR - Possess a current instructor certification issued by the American Red Cross, the American Heart Association, the Pennsylvania
Department of Health, or other agency approved by the Pennsylvania Department of Health (40 hour curriculum).

Required uploads  copy of current First Aid and CPR instructor certification cards.

« Firearms - Possess a current police/law enforcement firearm instructor rating from the National Rifle Association, the Pennsylvania State Police,
the Federal Bureau of Investigation, the Smith and Wesson Academy, the Philadelphia Police Academy, the United States Secret Service, or other
certification approved by the Commission.

Required uploads  copy of current police/law enforcement firearm instructor rating certification card/certificate.

ion approved instructor development course and training or education which evidences

« Physical Conditioning - Successfully completed a Commi
expertise as a physical conditioning instructor.
Required uploads — copy of instructor development certificate and physical conditioning instructor certificate.

« Application of Force - Successfully completed a Commission approved instructor development course and training or education which evidences
expertise a5 a defensive tactics instructor.

Required uploads  copy of instructor development certificate and defensive tactics instructor certificate.

« Patrol Vehicle Operation - Successfully completed a Commission approved instructor development course and an instructors course in emergency
vehicle operation or police driver proficiency.
Required uploads — copy of instructor development certificate and emergency vehicle operators or police driver proficiency instructor course
certificate. .
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Copyright © 2016 - MPOETC | Phone: (717) 346-4086 | Email | MPOETC | Lethal Weapons Training Program





image7.png
File

Edit View Favorites Tools Help

Create Profile

@ MPOETC TACS

The below details will be pre-populated on the application. Please review and update the below details now, if required.

Last Name Middle Initial

[Doe

Gender SSN

wale 1/1/1990 979-86-1234

US Citizenship Country Of Method of Communication

Yes

_Driver's License Details

Pennsylvania Resident

Yes

United States of America (USA)

PA Driver's License/State ID

Yes

v Email

26154654

Suffix

Select

Applicant's Email Address

| Close Window

[doe@email.com
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Create Profile | Close Window

The below details will be pre-populated on the application. Please review and update the below details now, if required.

Last Name Middle Initial Suffix

[Doe Select v

Gender SSN Applicant’s Email Address

Male v 1/1/1990 979-86-1234 [doe@email.com

US Citizenship Country Of Method of Communication |
Yes v United States of America (USA) v Email

_Driver's License Details

Pennsylvania Resident PA Driver's License/State ID

Yes v Yes v [26154654

profile created for the user. This will close this screen!

oK
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Personal Info

Gender

Male

Pennsylvania Resident
Yes

Phone #

000-000-0000

Criminal Histor Required D

tion

rt

Last Name

Doe

Date Of Birth
01/01/1990

PA Driver's License/State ID
Yes

Method of Communication

Email

First Name Middle Name
[ohn |

Age: ssN

2 079861234

PA Driver's License/State ID Number
26154654

Em:

[doe@email.com

Suffix

Select

Doe, John | Close Window

x Cancel [ESave| » Subm

~

Demographics

Academy Name

Community College of Beaver County v

Academy Address

[Address Line 1

[Address Line 2

city sT_|[zip

Academy Detail

[ ceryFirstaid

[ emergency Patrol Vehicle
[ Firearms

[ General

[ Physical Conditioning

Instructor Type

Instructor TYPe [ sppiication of Force

LR=R 1]

1:40 PM
10/3/201¢
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Act 120 Instructor Application Doe, John | Close Window

Personal Info alifications SEESUR  Required Documentation  Certification

Criminal History Questions

1. Have you ever been arrested or charged with violation of the law? (including traffic violation) (If yes, explain below and indicate all arrests and dispositions. Citations for illegal parking may be omitted. , excluding parking tickets) * select v
2. Have you ever been convicted of a crime enumerated in section 6105(b) @, or do any of the conditions under 6105(c) @ apply to you? * select v
3. Are you now charged with, or have you ever been convicted of crime punishable by imprisonment for term exceeding one year? This is the maximum sentence that you *could have received” not the actual sentence you did receive. (This does not select v

include federal or state offenses pertaining to antitrust, unfair trade practices, restraints of trade, or regulation of business; or state offenses classified as misdemeanors and punishable by a term of imprisonment not to exceed two years.) *
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Document Select F

Save| »

Name Comment Size (KB)  Status Delete
. a

CPR Certification @* Upload File ﬂ

Bar Card® Upload Fi

Start Date End Date

Firearms Certification ©* Upload File

First Aid Certification © Upload File

Start Date End Date

Instructor Development Certificate @ [

Transcript® upload File

Supporting Documents

Please upload any form of documentation that supports your appl

Document Select File Name Comments Size (KB) Status. Delete
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[T CERTIPY THAT THE APPLICATION FORM CONTAINS O MISREPRESENTATION OF FALSIFICATIONS, OMISSIONS, OR CONCEALMENT OF MATERIAL PACT AND THAT THE INFORMATION GIVEN 15 TRUE AND COMPLET 0 THE BEST OF Y KNOWLEDGE AND BELEF.

[J 1 HAVE INTERVIEWED THE APPLICANT FOR INSTRUCTOR CERTIFICATION AND REVIEWED ALL SUPPORTING DOCUMENTATION AND TO THE BEST OF MY KNOWLEDGE AND BELIEF, THE APPLICANT WHOSE NAME APPEARS ABOVE, IS QUALIFIED TO TEACH IN THE MUNICIPAL POLICE OFFICER'S EDUCATION AND
TRAINING COURSE.

Signature Application Date:

10/3/2016
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TRAINING COURSE.

Signature Application Date:

love 10/3/2016

‘The application has been submitted successfully and you will receive email/mail communication. You will be redirected to landing page.
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