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	PENNSYLVANIA STATE POLICE

Bureau of Training and Education

BUREAU DIRECTIVE
	SPECIAL ORDER

2013-03
August 13, 2013


SUBJECT:
Bureau of Training and Education Appropriate Civilian Dress Attire
TO:


All Bureau Personnel

FROM:

Major Adam M. Kisthardt




Director

Bureau of Training and Education

REFERENCES:
(a)
AR 4-6, Section 6.05 – Duty Requirements.

(b) Bureau Special Order 2008-04, Bureau of Training and Education Appropriate Civilian Dress Attire. 

(c) 
Bureau Special Order 2008-03, Uniforms.

ENCLOSURE:
(1)
Bureau of Training and Education Appropriate Civilian Dress Attire Guidelines.




1.
Reference (b), which is superseded by this Bureau Special Order, shall be purged immediately.
2. As we are a professional agency, Enclosure (1) has been established and shall become effective immediately.
3.
All employees shall comply with the provisions of Reference (a) and Enclosure (1).  All Supervisors shall discuss the contents of and provide a copy of Enclosure (1) to employees under their supervision.

4. Members shall be guided by the provisions of Reference (c).

5. Questions regarding this Special Order shall be directed the employee’s immediate Supervisor.  Any item in dispute will be left to the discretion of Bureau Director in accordance with Reference (a). 
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    Major Adam M. Kisthardt






    Director

    Bureau of Training and Education

ENCLOSURE (1)

Bureau of Training and Education Appropriate Civilian Business Attire Guidelines
Absolute NO’s:

1. Sneakers, Birkenstocks, or flip-flop/casual flip-flop style sandals. No work-style boots, excluding Custodial/Groundskeepers/Procurement & Supply. 

2. Belly tops, tank tops, provocative/form fitting clothing (exposed portions of the torso), blouses/tops with gaping buttons, and exposed cleavage.  Any clothing worn, ripped, ill fitting, or soiled.

3. Dresses/skirts more than 2” above the knee and slits ending more than 2” above the knee.     

4. Sweatpants, stirrup-style pants, or casual Capri’s.  (Dressy/business-style Capri pants are permitted; however, no Capri pants of any kind are permitted while teaching or serving as a student in a classroom.)  Leggings are only permitted if worn under a skirt or dress, and are NOT to be worn solely as pants.
5. Clothing made of leather, jean, and denim.  The exception for jeans and denim would be Custodial/Groundskeepers/Procurement and Supply.

6. See-through clothing.

7. Visible undergarments.

8. Body piercing—belly button piercing may not be exposed; facial piercing— Eyebrow, nose rings, tongue, or bar-style earrings.

9. Sleeveless or strap/spaghetti/halter-style dresses unless they are worn with a cover-up at all times.

10. Non-collared shirts (males).  The exception for non-collared shirts would be for Custodial/Groundskeepers.
11. Pants worn hanging off the back side or any type of low-riding pants.

12. Open-toed/sandal type shoes in the classroom without nylons.  Closed shoes without nylons with dresses/skirts and slacks are permitted in the classroom.

Refer to Academy Rules and Regulations.  Any item in dispute will be left to the discretion of Bureau Director in accordance with Reference (a).

